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SUMMARY

The Media Repository is an external database that is connected to the website(s) through the

web content management system. Th is database stores content of different formats including
images, articles, downloads, Flash files, multimedia objects, and web pages. This content is
directly maintained in the Media Repository or through the ObjectManager. Placing content
from the Media Repository on a page is done using a Media list or a M edia overview element in
the Editor . In a Media overview element , objects from the Media Repository will aut  omatically
appear in overviews if they meet the specified criteria. In a Media list element, individual
objects from the Media Repository are assigned and presented in an overview.

NOTE: Content displayed using a Media overview element is dynamic, that is, if new content is
added to the Media Repository that meets the specified criteria configure d for the Media
overview element, it will be presented. Content displayed using a Media list is static , that is,
it only displays the Media Repository objects that matched the specified criteria at the time

that the Media list element was added
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1.31 April 6, 2010 More detail for Media Overview added to section 3.2
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1 INTRODUCTION

Content (such as images and articles) that you need to display in more than one location on a
website can be stored in the Media Repository. This allows you to maintain your content in one
central location but use it in more than one page on your website. Placing content from the Media

Repository on a page is done using the content elements Media list and Media overview.

Different type of objects can be saved in the Media Repository:

1 Articles and m ultimedia objects @ These objects are maintained within the Media
Repository itself.

1 Images, downloads, and Flash files fi These objects are maintained with the
ObjectManager but are saved in the Media Repository.

1 Web pages i Pagessaved in the Media Repository. These pages can also be edited in the
Media Repository.

Media
Repository
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Content in the Media Repository can be classified using terms. Thereafter it is possible to display
only content that is classified with a certain term or terms in  certain locations on your web site.
The advantage of using terms is that the content automatically appears in the desired places in
your website without an editor having to make adjustments at the page level.

Example: On an informative website, it is possible to display content that matches specific terms
like news, sports, health, etc. All articles are maintained in one location, bu t can be displayed
per topic (term) in different places on the website:

Home Prizes Charities Winners News  Games  Organisation FAQ  Search  Scotiand
L T Vi \ » )

“The Postcode
) iieteyte News November 2007 B ticket
uy a ticke

people to have

TR Congratulations Yorkshire Wildiite Trust! (19/12/2007) Enter your postcode:
Impact by pooling . Volnteers at Yorkshire \Wikdife Trust reserve Askham Bog in York were

SN TaeOnrCes S stunned this week when our Ketvin Fletcher them with a

cheque for £9,139.80, then proceeded to muck-in with the hard work'

more >>

Bill Clinton on the Postcode Lottery

reag more s " '
Prize overview
i (17“2’2001) ............................................ Rt 2 i
How to Eideriey residents in Durham and Darfington can kook forward 10 o safer, and TS u— Street Prize
register with warmar new year, thanks to People's Postcode Lottery players. A fantastic
£21,500 has been donated to local charty Help the Agad, and been invested in a
the Postcode new HandyVan service. £ 2 5 r oo 0
guasanteed

Christmas Greetings Posters (29/11/2007)

Forget sending out Chrsimas cards and help The Chikdren's Foundation at the "’OS((OVde N
The Childreris same time by sipning up to the Christmas Greeting Poster scheme. S(reetprize
ij@??__:? ’ Every week all the
Play the 4 players m:.x iesing
Postcode Lottery
read more »
T | eSO 5 SR DHS 9PT
U Charity has families going wild! (23/11/2007) Broomhill, Houghton le
Two famies got the chance to go wid in the country recently, as a special g Spring
thank you for playing the People’s Postcode Lottery.
£25,000
Week 52

27th December

Frank 1x £12,500
June 1x £12,500
Sector winners: 60

Sign up now!

More Winners »
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2 SETTING UP THE MEDIA REPOSITORY

2.1 Settings

Before filling the Media Repository with content , the terms for the various media objects have to
be created, and the workflow settings for the Media Repository have to be defined. Discussions
can also be connected to certain types of media objects. All these settings can be modified and
expanded later.

2.1.1 Defining terms

The purpose of terms is to group objects together in the Media Repository. In their simplest form,
these are group names. You can build a thesaurus of terms, giving them mutual relations and
associate them with database objects. One term can be assigned to multiple objects and one
object can be associated with multiple terms.

Media
Repository

Terms

Health

Terms are not limited for use only with articles and multimedia objects. Because every type of
object is saved in one Media Repository database, terms can be used for every type of object.
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It is, for example, possible to filter on certain terms in a media overview.

To define a collection of terms, follow these steps :

Y Navigate to the [Keywords] tab in the Maintain > Media Repository settings
menu. In the example below, the list is initially empty because no terms have yet been

defined:

2 MyWeb - Media Repository - Micresoft Internet Explorer :|\E|rz|
”~

Maintain - Media Repository

Keywaords ‘orkflow models Classifications Digcugsion configurations oting

Search terms = Select | [earch | [addanew term

Term & #thesaurus relations  #relations #references

v

Y Click the [Add a new term] button. A new window opens. Enter the name of the new
term and click the [Add] button:

2} MyWeb - New terms - Microsoft Internet Explorer,

New terms

Add term
| [ Add |

Apply | Close
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Y Enter as many terms as you want and then click [Apply] . The New Terms dialog box
closes and the new terms are now visible on the [ Keywords ] tab:

a MyWeb - Media Repository - Microsoft Internet Explorer

Maintain - Media Repository =

Keywords workflow models Classifications Discussion configurations Woting
Search terms Mon classified terms v " [Search ] [Add a new term
Term & #thesaurus relations  #relations #references
1. Economics u] o o
2.Health ] [u} [u}
3. International ] [u} [u}
4. Local ] [u} [u}
5. Multimedia ] [u} [u}
6. Mewvs u] o o
7. Sparts u] a a

v

Hereafter, these terms can be used with all objects in the Media Repository and Object
Manager.
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2.1.2 Determining workflow

A workflow mode | has to be selected for the entire Media Repository. You can only assignone
workflow model to the entire Media Repository , therefore it is not possible to use different
workflow models for Media Repository objects. To select a workflow model, select the
[Workflo w Models ] tab from the Maintain > Media Repository menu:

a MyWeb - Media Repository - Microsoft Internet Explorer

Maintain - Media Repository
Keywiords workflowe models Classifications Discussion configurations oting
[~ SELECT WORKFLOW REPOSITORY MODEL
workflow repository model used for Media Repository
— SELECT CONTENT TYPE
Contert type:
— WORKFLOW MODEL
— ASSIGN ROLES TO ACTIVITIES
Activity Rales assigned Delete B
Object aanmaken Main editors O
application manager |
Editors O
Gepland object onderhouden Main editors Il
Application manager [F s

Attention : Selecting a workflow model may only be done at the start of a project before any
content is entered . Selecting a different workflow model ensures that all the  Media Repository
objects already present will appear in the new workflow model by default. If the default state is
not public (for example 6 P 1 a n na# Mdilip Repository objects can be lost from the website.
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Next, you must indicate which roles are assigned to the different activities. A role is a functional
or organizational job description . Users sharing the same role share the same tasks and each role

has the same permissions assigned to it f

t lkldtesmine s the actions a user may perform within

the system. An activity is a single step in a flow of activities, which as a whole is identified as a

processwi t hi n
6reviaewi
authorized for that activity.

Y

t he

cl ed. Rol es may

With Content type [All]

organization.
b e in @rder aa imddcdte whirh ralestarev i
Multiple roles can be attached to one activity.

selected, click [Add role]

Examples of actindi

next to each activity and select

the roles that may perform each of the three types of activities.

= MyWeb - Media Repository - Microsoft Internet Explorer

Maintain - Media Repository

Keywiords Workflow models Classifications

Discussion configurations

ating

™ SELECT WORKFLOW REPOSITORY MODEL

wWorkflow repositary rodel used for Media Repository:

[ SELECT CONTENT TYPE

Content typs:

— WORKFLOW MODEL

— ASSIGN ROLES TO ACTIVITIES

Activity
Create object

Roles assigned
Main editors

Application manager
Edlitars

=addrole v

Main editors
Application manager
Editars

=addrole v

Main editors
Application manager
Editars

= addrole v

Maintain planned object

Maintain published object

Delete

oono

o0oo

w

Additional detail about workflow models can be found in the document Workflow
Management
(http://www.gxdeveloperweb.com/Software/Documentation.htm#GXD0090 ).
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2.1.3 Classifications configuration

Classifications allow you to group keywords together into categories. This makes it easier to
manage large numbers of keywords. A keyword can be a member of more than one classification .

To create a keyword classification, follow these steps:

Y  Click the [Classifications] tab.

a MyWeb - Media Repository - Microsoft Internet Explorer

Maintain - Media Repository

Keywords warkflow models Classifications

W=

Classifications ™Mo classifications

Discussion configurations

EBX

Yoting

v

Y In the text box next to ‘New' enter the name of the new classification and then click the

'Add' button. For example:

2 MyWeb - Media Repository - Microsoft Internet Explorer

Maintain - Media Repository

Keywiords Wik flow models Classifications
= | |
Classifications Description

|Inf0r mation Technology

Discussion configurations

Woting

Number of terms Delete

g 0

~

The classification appears in the 'Classifications' list.

the classification is given.

The number of keywords assigned to

<GX> CREATIVE ONLINE DEVELOPMENT B.V. e-mail info@gx.nl
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To assigna keyword to a classification, follow these steps:

Y  Click the [Keywords]

tab to display the list of keywords.

Click the keyword in the list to which you want to assign the
appears showing the settings for the keyword.

2 MyWeb - Media Repository - Microsoft Internet Explorer

classification.

A dialog box

Ivlaintain - Media Repository
Keywords workflow models Classifications Discussion configurations Yoting
Search terms | on classified terms ~| | [earch | [add anew term
#thesaurus .
Term & o — #relations dstisieie:
relations
1.Business u] 0 u]
2. Health a a a
2, International a a a
4, Local a a a
3. Manufacturing a a a
6. Multimedia o 0 o
7. Mewsletter 0 a 0
2. Regional 0 a 0 3
0, Science u] 0 u]
10. Search engine DQtim\ZﬁtiDﬂ u] 1] u]
\:

Y In the 'Add classification' box, click the classification you want to add the keyword to and

then click 'Save and close':

<2 Media repository: Adapt the setting of the term “Search engine optimization” - Microsoft Internet Explorer

Term

Refarence

Term:|Search engine optimization

'Usze for' relations:
Mo reistions.
Ts used for' relations:
Mo redations.
‘Broader term' relations:
o reiztions.
Marrower term' relations:
Mo reistions.
‘Related term' relations:
Mo reistions.
Assigned classifications:

Add classification:

Femove

Search terms:

[Search ]

Found terrms:

[~ Business

[~ Health

[~ International
[~ Local

[~ Manufacturing
™ Multimedia

[~ MNewslether

[~ Regional

[~ Science

1= |

Save and close
w
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Henceforth, when the classification is selected from the 'Search terms' list in the Keywords dialog
box, the keyword(s) belonging to it will appear in  the list:

A MyWeb - Media Repository - Microsoft Internet Explorer

Maintain - Media Repository >

keywards wiarkflow madels Classifications Discussion configurations vating
Search terms || Infor mation Technology v || | [Search ] ’Add 2 new term
’ ’ #thesaurus .
Term ¥ e #relations greferences
relations
|1. Search engine Dgtimizationl u] u] u]

w
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2.1.4 Discussion configuration

Using discussion configurations, you can make it possible for visitors to comment on an article

through a discussion (6Forumd or ©6Guest bookd). I'n order
discussion configuration has to be created . Use the [ Discussion configurations ] tab of the

Maintain > Media Repository menu to create a new discussion configuration .

To create a new discussion configuration, click [Discussion configuration s] to display the

Discussion configurationstaband t hen sel ect ONew configurationd from t

G | MyWeb - Media Repository - Microsoft Internet Explorer

Maintain - Media Repository

Keywords Wiorkflow models Classifications Discussion configurations Yoting

4

Configurations = Select configuration v

= Select configuration

W
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23 MyWeb - Media Repository - Microsoft Internet Explorer

Maintain - Media Repository

keywards Wiarkflow madels Classifications Digtuggion configurations Yating
Configurations P e configuration hd
Marne: Mew configuration
Digcussion: = Select b
Discussion settings no model available b

Apply || Close

The fields you must define are:

Field ‘ Description

Name The name of the discussion configuration.
Voting model The voting model (if any) to use for this discussion.
Discussion The name of the discussion.

Discussion settings | The name of the discussion model to use for this discussion.

Note: Before you can fill in these fields, you must already have created a voting model, a
discussion, and a discussion model.

<GX> CREATIVE ONLINE DEVELOPMENT B.V. e-mail info@gx.nl http://www.gx.nl/ ‘ 20/ 90 ’




MEDIA REPOSITOR®onnectivity Management

The discussion can now be added to an article as follows.
Y Insert the article text in a page.

Y Navigate to Insert > User Interaction > Discussion . A discussionelement
appears in the page.

Y Select the discussion model for th e discussion and the discussion that you want to add to
the page.

Y Click and drag the discussion element to the part of the page where you want it to be
displayed.

A sample result of an article containing a discussion element :
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