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SUMMARY  

With the Microsoft Office Connector in GX  WebManager,  an editor can save a document 

directly from Microsoft Word or Microsoft Excel as a page in GX  WebManager with  one click.  

Style s in the document (like ôHeading 1õ) can also be transferred  to the design that is defined 

within the website.  

 

The latest version of this document is available at 

http://www.gxdev eloperweb.com/documentation/  .  

 

 

PREREQUISITES  

Content Management  

¶ Basic Content Management  

 

 

RELATED TOPICS  

Content Management  

¶ Advanced Content Management  
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1  GENERAL  

1.1  Introduct ion  

The Microsoft Office connector makes it possible to save Word documents and Excel spreadsheets 

directly to a GX WebManager website. Documents can be saved either to the page tree of the site 

structure or to the Media Repository. The content from the Word document is split by GX  

WebManager into various content elements  and rich text .  

1.2  Instal l ing the  connector  in MS Off ice  

The MS Office connector  is installed in MS Office using a script. You can download this script from  

from GX WebManager. 

1.2.1  Downloading the script  

 

Ý Select menu Configure  > MS Office Integration , tab [Installation] :  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Ý Click [Install] . The installation script (wm_install.wsf ) will be downloaded to your 

local machine . Save the script .  
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1.2.2  Setting  permissions for  the script  

 

Office 2003 : 

 

Ý In both Word and Excel, select the [Trusted Publishers]  tab from the Tools > 

Macro > Security  menu  

 

Ý Select ôTrust Access to Visual Basic Projectõ. 

 

Office 2007:  

 

Ý For both Word and Excel, click the ôOfficeõ button in the upper left-hand corner.  

 

Ý In Word select ôWord Optionsõ and in Excel select ôExcel Optionsõ.  

 

Ý In the left pane select ôTrust Centerõ and then click [Trust Center Settings] .  

 

Ý In the left pane, click ôMacro Settingsõ. 

 

Ý In the section ôMicrosoft Office  Trust Centerõ, select ôTrust access to the VBA project 

object modelõ. Click [OK] .  

 

1.2.3  Running the script  

 

Ý Close all instances of Word, Excel, and Outlook.  

 

Ý Run the wm_install.wsf  script by double -clicking it.  The procedure may take a few 

minutes because Word and Excel have to be opened and the script must be run . The 

script will indicate when the procedure is finished.  
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1.2.4  Troubleshooting  

 

No acces to Visual  Basic Project :  If the following error occurs while running the sc ript:  

 

Script:  C: \ Downloads \ wm_install.wsf  

Line:  827  

Char:  2 

Error:  Programmatic access to Visual Basic Project is not trusted.  

Code:  800A17B4  

Source:  Microsoft Word  

 

Visual Basic macros are protected from use in Microsoft products , therefore you must allow access 

to the VBA object model so that the WebManager MS Office connector can be installed.  

 

See ô1.2.2  Setting  permissions for  the script õ 

 

Word cannot save the file :  If the following error occurs while running the script:  

 

Script:  C: \ Downloads \ wm_install.wsf  

Line:  879  

Char:  2 

Error:  Word cannot save or create this file. Make sure that the disk 

you wan t to save the file on is not full, write - protected, or 

damaged. (X: \ word \ ... \ WM_127_0_0_1.dot)  

Code:  800A1424  

Source:  Microsoft Word  

 

This is caused by a problem with the Word Startup directory. In this example, disk X is a read -only 

disk. I f this error o ccurs, create a separate Startup directory, copy the relevant files there, and 

configure the Word settings to point to the new directory.  
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1.3  Configur ing the  c onnector  in GX WebManager  

Ý Select menu Configure > MS Office Integration , tab [Configuration] :  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

A default parent page can be selected to host the new imported documents . A new page is 

created for each new document. These pages can subsequently be moved to another location in 

the site structure.  

To select the  default parent page:  

Ý Click [Search]  under ôDefault location of new pagesõ and select the location in the 

navigation tree. If you donõt select a location, the new pages will be placed under 

ôOrphan pagesõ. 
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Text in Word documents can be imported as rich text or it can be inserted  into paragraph content 

elements. The title of the paragraph content elements can then be derived from s tyles in Word. 

To import text from Word documents as paragraph content elements, follow these steps:  

Ý Select ôCreate elements instead of rich textõ and then click [Apply] . A new section 

named ôMS Word Heading Style Namesõ appears: 

 

 

 

 

 

 

 

Ý Click [Add] . A text box will appear:  

 

 

 

 

 

 

 

Ý Type the name of the MS Word style that should be imported into element subtitle fiel ds, 

for instance ôHeading 1õ. 

 

Ý Repeat the above step for each style you want to add. Click [Apply]  when you are 

finished.  

 

If imported documents contain hyperlinks, you can select a link model for the hyperlinks:  

 

Ý Select the link model from the ôDefault link model õ pull -down list :  

 

 

 

 

 

Ý Click [A pply]  and then [Clo se] .  
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2  U SING THE MICROSOFT O FFICE C ONNECTOR  

2.1  Export ing a document to GX  WebManager  

Follow the steps below to export an MS Word document to GX WebManager. The differences 

between Office 2007 and 2003 are explained. The process for Microsoft Excel is identical.  

Note:  The Microsoft Office files you export must be read -write.  

 

In Microsoft Office 2007 , the option for saving to WebManager is found in the ôAdd-ins menuõ: 

 

 

 

In Microsoft Office 2003 , an extra pull -down list appears in the layou t toolbar to send the current 

document to the website in Word and Excel. This button also appears in Outlook because Outlook 

uses the Word editor.  

 

 

 

Ý From the [Save and send to <website>]  pull -down list, select  one of the two 

options to export this document to GX WebManager:  

o ôAs pageõ 

o ôAs article to Media Repositoryõ (if the Media Repository license component has 

not been purchased, a page is automatically created)  
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Ý If you are not already logged in to GX WebManager, you will be p rompted to do so . Enter 

the user name and password of the edit environment of GX WebManager:  

 

 

 

If you chose to save the document in the Media Repository and you use custom media 

item types in your GX WebManager installation, you will be prompted to selec t the type 

of media item the document should be saved to:  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Ý Select the type of media item that the document should be saved to from the pull -down 

list and then click [New media item] .  

 

The document is now saved and sent to GX WebManager. This may take a while because 

GX WebManager converts the contents of the document.  

 

A new browser window opens on the document page. If the document was sent to the 

Media Repository, it will open.  

 

The page can now be verified and set to ôPublishedõ. 
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Note : If a document is sent to GX  WebManager a second time, MS Office integration recognizes 

the document and will ask what exactly should happen with the document:  
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2.2  Example  wi th r ich text  

The following shows a sample import of a Word document. The document as it appears in Word:  
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A preview of the page as it is imported from Word into GX WebManager is shown below. The text 

has been imported as rich text.  
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The imported page as seen on the Edit tab. The text has been imported as rich text .  The image 

has been inserted into an image element :  

 

 

2.3  Example  wi th paragraph content  e lements  

If you configure the MS Office connector to create paragraph content elements instead of rich 

text and choose to import, for example, the Word style ôHeading 1õ as an element subtitle  as 

follows:   

 

 

 


